
KY Document Workflow/Validations- KY IEP 
 
KY IEP 
(Student Information>Special Ed>Student>Documents>New Document>Create New Plan>KY IEP) 
 
 
Education Plan 
UI: 

 
Print: 

 
 

1.  *Meeting Date > This is a red required calendar date field in MM/DD/YYYY format. The 
 document will sort by this date in the corresponding calendar folder on the documents tab. If user 
 attempts to save without completing this field, a warning message populates that reads: ‘Meeting 
 Date is required’ 

2. *Start Date > This is a red required calendar date field in MM/DD/YYYY format. This auto 
 populates as the same date as ‘Meeting Date’ and it is editable. If user  attempts to save without 
 completing this field, a warning message populates that reads: ‘Start Date is required’ 

 

3.  *End Date > This is a red required calendar date field in MM/DD/YYYY format. This auto 
 populates one year minus one day from the ‘Start Date’ and it is editable. If user  attempts to 
 save without completing this field, a warning message populates that reads: ‘EndDate is required’ 

 

4.  *Type >  This is a red required single-select drop-list with values: ‘Initial’, ‘Annual’ & ‘Transferred’. 
 If user attempts to save without completing this field, a warning message populates that reads: 
 ‘Type is required’ 

 

Student Demographics 
 
UI: 



 
Print: 

 
 
 
1. Refresh Student Information >All fields should populate read-only and the information is pulled 
 from Census.  
 
 
 
Enrollment Status 
UI: 

 
Print: 

 
 
1.  Get Disability from Evaluation > This button will trigger the ‘State ID’, ‘Resident District, ‘Date 
 of Eligibility Determination and ‘Primary Disability’ to populate.   



 
2. State ID> This is a read-only field that populates from Census>People>Person 
 Identifiers>Student State ID.  
 
3.  Date of Eligibility Determination> This is a read-only field that populates from the most recent 
 locked KY Evaluation/Eligibility Determination>Eligibility Determination>Date of Eligibility 
 Determination or KY Evaluation>Eligibility Determination>Date of Eligibility Determination or 
 Conference Summary (2014 or earlier)> Eligibility/Continued Eligibility> Date of Eligibility 
 Determination.  If no Evaluation exists, this field will be null.  
 
4.  Primary Disability> This is a read-only field that populates from the most recent  locked KY 
 Evaluation/Eligibility Determination>Eligibility Determination>Primary Disability or KY 
 Evaluation>Eligibility Determination>Primary Disability or Conference Summary (2014 or earlier)> 
 Eligibility/Continued Eligibility>Primary Disability. If no Evaluation exists, this field will be null. 
 
5. *Special Ed Status > This is a red required single-select drop-list with the values: ‘A: Active’, 
 ‘AR: Active/Referred’, ‘ER: Eligible-Parents refused’, ‘I: Inactive’, ‘N: Not Eligible’, ‘PR: Pre-
 Referral’, ‘Z: Referred’. If user  attempts to save without completing this field, a warning 
 message populates that reads: ‘Special Ed Setting is required’ 

 
 
6. *Special Ed Setting > This is a red required single-select drop-list that populates values 
 according to the student’s age as of December 1 of the current calendar year.  Values: 

    
  

 If user  attempts to save without completing this field, a warning message populates that reads: 
 ‘Special Ed Setting is required’ 

 
  
7. Resident District: > This is a read-only field that populates from Student 
 Information>General>Enrollments> State Reporting Fields>Resident District 
 
 
 
 
Present Levels 
UI: 



 
Print: 

 
 



1.  Communication Status: > This field has a check box for indicating that the students’ 
 ‘Performance commensurate with similar age peers’ if this is checked, text is not required in the 
 unlimited character text area.  If this is not checked, text is required. 
 
2.  Academic Performance: > This field has a check box for indicating that the students’ 
 ‘Performance commensurate with similar age peers’ if this is checked, text is not required in the 
 unlimited character text area.  If this is not checked, text is required. 
 
3. Health, Vision, Hearing, Motor Abilities: > This field has a check box for indicating that the 
 students’ ‘Not an area of concern at this time’ if this is checked, text is not required in the 
 unlimited character text area.  If this is not checked, text is required. 
 
4.  Social and Emotional Status: > This field has a check box for indicating that the students’ 
 ‘Performance commensurate with similar age peers’ if this is checked, text is not required in the 
 unlimited character text area.  If this is not checked, text is required. 
 
5. General Intelligence: > This field has a check box for indicating that the students’ 
 ‘Performance commensurate with similar age peers’ if this is checked, text is not required in the 
 unlimited character text area.  If this is not checked, text is required. 
 
6. Functional Vision/Learning Media Assessment: > This field has a check box for indicating that 
 the students’ ‘Not an area of concern at this time’ if this is checked, text is not required in the 
 unlimited character text area.  If this is not checked, text is required. 
 
7. Functional Hearing, Listening, & Communication Assessment: > This field has a check box 
 for indicating that the students’ ‘Not an area of concern at this time’ if this is checked, text is not 
 required in the  unlimited character text area.  If this is not checked, text is required. 
 
*The check box or text area for each of the above sections must be completed to lock the IEP document. 
 
8. Transition Needs: > This section has multiple check boxes. All previous Print Format validations 
 were removed.  User may select multiple or no check boxes.  There is also an unlimited character 
 text area for users to document comments. 

• Not an area of concern at this time (Checking this box is not an option when the 
student is in the 8th Grade or 14 years or older because transition must be 
addressed for these students) 

• Instruction 
• Related Services 
• Community experiences 
• Employment 
• Daily Living Skills 
• Post School Adult Living Objectives 
• Functional Vocational Evaluation 

 
 
 
Transition Services Needs (14) 
UI: 



 
Print: 

 
 
1. What transition assessments were used to determine the student’s preferences and 
 interests? (Check all that apply)> This section has multiple check boxes. User may select all 
 check boxes that apply to the student. If the user selects ‘Other (describe below):’ text is required 
 in the unlimited character text area to save this editor. 

• Student Interview 
• Student Survey 
• Student Portfolio 
• Vocational Assessments 
• Interest Inventory 
• Parent Interview 
• Career Awareness 
• Career Aptitude 
• Individual Learning Plan 
• Other (describe below): 

 
2.  Transition Services Needs (Beginning in the child’s 8th grade year or when the child has 
 reached the age of 14 and thereafter.) > This is instructional text for the user. 
 
3. Needs Related to the Course of Study- See Present Levels of Performance > There are two 
 Yes/No check box questions: 

• Does the student’s Individual Learning Plan (ILP) include the student’s 
course of study? 
 *No. If No, do not proceed with development of IEP until ILP is initiated, 
 including the child’s course of study 
 



 *Yes. (See student’s attached course of study to include current year 
 through graduation or exiting special education) 
 
>This question allows user to check Yes or No not both. User must select Yes or 
No to save the editor. If both are left unchecked, the following warning message 
populates: ‘Indicate if the student has a course of study’. 
 

• Do transition service needs focus on the child’s course of study and are 
they addressed in the Present Levels? 
 *No 
 *Yes 
 
>This question allows user to check Yes or No not both. User must select Yes or 
No to save the editor. If both are left unchecked, the following warning message 
populates: ‘Indicate if transition service needs are addressed in Present Levels’. 
 

 
 
Transition Services (16) 
UI: 

 
Print: 

 
 
1. Postsecondary Goal(s), Transition Services and Agency Responsibilities List > This lists 
 the ‘Postsecondary Goal’ with the ‘Transition Service’ and ‘Agency Responsible’ as tree-list items.  
 All saved Services will list here upon save. 
 



2.  *Postsecondary Goal > This is a red required single-select drop-list with the values: 
 ‘Education/Training & Employment’ and ‘Independent Living’. Upon selecting one of the two 
 values, a new drop-list populates with the title of the value selected and the following values: 
 ‘After high school’, ‘After graduation’ & ‘Upon completion of high school’. If user attempts to save 
 without completing this field, a warning message populates that reads: ‘Postsecondary Goal is 
 required’ 

 

3. (Student’s First and Last name auto populate) goal is to ((Postsecondary Goal)-where and 
 how)> This is a template that populates the students’ first and last name and the type of 
 postsecondary goal that was selected from the ‘Postsecondary Goal’ drop-list and an unlimited 
 character text area. 

 

4. Transition Service> This is an unlimited character text area with a template bank that has the 
 following hard-coded values: 

  

  



  

  

  

  



  

 

5.  Agency Responsible> This is an unlimited character text area with a template bank that has the 
 following hard-coded values: 

  

 

6.  New Service> This is a Tool Bar button that allows user to add a New Service (Postsecondary 
 Goal) 

 

Course of Study 
UI: 

 
Print: 



 
 

1. Grade> This is a single-select drop-list with the following values: 9, 10, 11, 12, and 14. 

 

2. Subject(s)> This section allows users to enter up to eight subjects for the grade indicated. These 
 text fields have a 50 character limit. 

 

3. Add Grade> This action button allows users to add up to four additional Grade/Subject sections. 

 

 
Transfer of Rights 
UI: 

 
Print: 

 
 
1.  Date student was informed of the transfer of rights > This is a calendar date field with 
 MM/DD/YYYY format. If user attempts to save this editor with no date entered, they receive the 
 following warning message: ‘Date informed is required for students age 16 and older. If this editor 
 has been completed with a previously locked IEP, this date will auto populate this date but the 
 editor will need to be saved in order to print. 
  
 
 
Special Factors 
UI: 



                                           

                                                      

 
Print: 



 
 
1. Does the child’s behavior impede his/her learning or that of others? > This is a Yes or No 
 check box.  If user selects ‘Yes’, text must be entered in the unlimited text area prior to saving the 
 editor or a warning message will populate that reads: ‘Appropriate behavior strategies must be 
 included.’   
 
2. Does the child have limited English proficiency? > This is a Yes or No check box.  If user 
 selects ‘Yes’, text must be entered in the unlimited text area prior to saving the editor or a warning 
 message will populate that reads: ‘Please record the relationship of language needs to the IEP.’   
 
3. Is the child blind or visually impaired? > This is a Yes or No check box.  If user selects ‘Yes’, 
 they must complete the subsequent bulleted Yes & No questions along with the Math & Science 
 Braille check boxes prior to saving the editor or a warning message will populate that reads: ‘All 
 blind or visually impaired considerations must be addressed’ 

• Is instruction in Braille needed? > This is a Yes or No check box that must be 
completed if the child is blind or visually impaired. If left blank a warning message 
will populate that reads: ‘‘All blind or visually impaired considerations must be 
addressed’ 
 

• Is use of Braille needed? > This is a Yes or No check box that must be 
completed if the child is blind or visually impaired. If left blank a warning message 
will populate that reads: ‘‘All blind or visually impaired considerations must be 
addressed’ 
 

• Will Braille be the student’s primary mode of communication? > This is a 
Yes or No check box that must be completed if the child is blind or visually 
impaired. If left blank a warning message will populate that reads: ‘‘All blind or 
visually impaired considerations must be addressed’ 

 
• For Math & Science, student will need: (Please check one) > This has two 

types of Braille single-select check boxes. One must be checked if the child is 
blind or visually impaired. If left blank a warning message will populate that 
reads: ‘‘All blind or visually impaired considerations must be addressed’ The 
check boxes read: 

 



 Unified English Braille (UEB) only 
 Unified English Braille (UEB) w/Nemeth Code 

 
 
4.  Does the child have communication needs? > This is a Yes or No check box and if the child 
 does have communication needs, the subsequent statement, ‘If Yes, specify below:’ must be 
 completed. If left blank a warning message will populate that reads: ‘Describe the child’s 
 communication needs.’ The user has two check box options to describe the child’s needs: 

• See Parent Levels for Communication Status 
• Other (Specify): 

 If ‘Other (Specify):’ is checked, text in the unlimited text area is required and if left blank prior to 
 save a warning message populates that reads: ‘Please specify communication needs’. 
 
 
5. Is the child deaf or hard of hearing? > This is a Yes or No check box that and if the child is 
 deaf or  hard of hearing the subsequent statement, ‘The child’s language and communication 
 needs; Describe:’ must be completed. If left blank a warning message will populate that reads: 
 ‘Describe the child’s language and communication needs.’‘ The user has two check box options 
 to describe the child’s needs: 

• See Parent Levels for Communication Status and Functional Hearing, Listening 
and Communication Assessment 

• Other (Specify): 
 If ‘Other (Specify):’ is checked, text in the unlimited text area is required and if left blank prior to 
 save a warning message populates that reads: ‘Describe the child’s language and communication 
 needs’. 
 
6. Opportunities for direct communications with peers and professional personnel in the 
 child’s language and communication mode, academic level and full range of needs; 
 Describe: > This is an unlimited character text area with no validations. 
 
 
7. Any necessary opportunities for direct instruction in the child’s language and 
 communication mode. Describe: > This is an unlimited character text area with no validations. 
 
 
8. Are assistive technology devices and services necessary in order to implement the child’s 
 IEP?>This is a Yes or No check box and if the child does have assistive technology devices 
 and services, the subsequent statement, ‘If Yes, include appropriate devices in the Statement of 
 Devices/Services below.’ unlimited character text area must be completed. If left blank a warning 
 message will populate that reads: ‘Add appropriate device information.’   
 
 
9. Statement of Devices/Services: If the ARC answers Yes to any of the questions above, 
 include a statement of services and or devices to be provided to address the above 
 special factors.> This is a statement with four check boxes and all can be checked. If ‘Other 
 (Specify):’ is checked, text in the unlimited text area is required and if left blank prior to save a 
 warning message populates that reads: ‘Specify Other Statement of Devices/Services’. If ‘Yes’ is 
 check for any of the other statements on the editor and the user does not check one of these four 
 check boxes, a warning message populates that reads, ‘At least one Statement of 
 Devices/Services is required’  
 
 
 
Goals and Objectives 
UI: 



                                                                 

     
 

               
Print: 

 
1. Goals and Objectives> This is a tree list editor that displays the Goal Area and Annual Goal and 
 when there is a corresponding objective it displays that as a child in the list. 
 
2. Sequence: > This is a numerical field that allows for numbers ranging from 0 to 255. If a number 
 greater than or character is entered, the user will receive a warning message that reads: ‘Please 
 enter a sequence number between 0 and 255.’ This is to sequence the Annual Goals in the order 
 that they will populate on the print. 
 
 
3. Area> This is an unlimited character text area. Information entered in this area will also display in 
 the Goals and Objectives list. 
 
4. Annual Goal> This is an unlimited character text area. Information entered in this area will also 
 display in the Goals and Objectives list. 
 
5. Method(s) of Measurement: >This is a multi-select field with the following values: ‘Authentic 
 Assessment’, ‘Curriculum Based Measures’, ‘Direct Measures’ and ‘Indirect Measures’.  
 



6.  Specially Designed Instruction: > This is an unlimited character text area with a template bank 
 that has the following hard-coded values: 

  

  

   

  



  

  

  

  

  

  

  

  

  



  

  

  

  

  

  

  

  



  

  
  
7.   New Plan Goal> This is a Tool Bar button that allows a user to add a new Plan Goal. 

 
8.  New Plan Goal Objective> This is a Tool Bar button that allows a user to add a new Plan  
 Goal Objective to an existing Plan Goal. 
 
9. Goal: > This is a read-only field that auto populates the Goal Area and Annual Goal that the user 
 is creating objectives for.  
 
10. Sequence: > This is a numerical field that allows for numbers ranging from 0 to 255. If a number 
 greater than or character is entered, the user will receive a warning message that reads: ‘Please 
 enter a sequence number between 0 and 255.’ This is to sequence the objectives in the order 
 that they will print below the associated goal. 
 
11. Objectives> This is an unlimited character text area. 
 
 
12.  Add Plan Goal Objective> This button allows a user to add a new Plan Goal Objective. Users 
 may add multiple objectives. 
 
 
 
Reporting Progress 
UI: 

 
Print: 

 
1. Reporting Progress> This is a single-select check box editor with two check boxes to choose 
 from: 

• Concurrent with the issuance of Report Cards 
• Other, specify 

 If ‘Other,specify’ is checked, text in the unlimited text area is required and if left blank prior to 
 save a warning message populates that reads: ‘Please specify other reporting.’. 
 
  

 



 
Supp. Aids and Services 
UI: 

 
Print: 

 
1. Supplementary Aids and Services> This is an unlimited character text area with a template 
 bank that has the following hard-coded values: 

  

  

  



  

  

  

  

  



  

  

  

  

  

  

  

  



  

  

  

  

  



  

  

  
 
 
 
 
Accommodations of State/Classroom Assessments 
UI: 



 
Print: 

 
 
1. ARC determined no accommodations needed > This is a check box and if checked, no other 
 check boxes from the bottom section are required and if user attempts to check this box and a 
 check box in the second section a warning message populates that reads: ‘The ‘ARC determined 
 no accommodations needed’ checkbox is marked-no additional data is needed in this editor.’ 
 
2. In order to justify appropriateness of accommodations for any state mandated tests… > 
 This second section of check boxes allows a user to select one or more of the following check 
 boxes if they have not checked ‘ARC determined no accommodations needed’.  The following 
 check boxes are available: 

• Readers, Scribes, Paraphrasing, Calculator, Reinforcement and behavior modification 
strategies, Use of Technology, Manipulatives Braille, Interpreters. 

• Extended time: Time and a Half and Double time>This check box has a validation that if 
checked user must select ‘Time and a Half’ or ‘Double Time’ if user attempts to save 
without indicating one of the checkboxes a warning message populates that reads: 
‘Please specify Extended Time’. 

• Other, specify: > This check box, if checked, requires the user to enter text in the 
unlimited text area.  If checked and user does not enter text a warning message 
populates that reads: ‘Please specify other accommodation.’ 

 
 
 
Alternate Assessment Participation Guidelines 
UI: 

 
 



 

 

 



 

 
Print: 

 



 
 
1.  Student has been determined eligible for participation in the Alternate Assessment 
 Program> This is a toggle check box.  When checked, the remaining editor fields populate. 
 
2. If determined eligible for the Alternate Assessment the ARC must also determine if the 
 student is Dimension A or Dimension B > This is a single-select check box with the values 
 ‘Dimension A’ and ‘Dimension B’. User must select one to save the editor or a warning message 
 will populate that reads: ‘Please select Dimension A or Dimension B’. *The ‘KY Summary Report’ 
 pulls this information from these check boxes when completed. 
 
3. Indicate all available accommodations to be used as part of the student’s daily learning 
 strategies :> This is a multi-select field with the following values: 

• Reader (Scripted Assessment) 
• Scribe 
• Paraphrasing 
• Manipulatives 
• Reinforcement and Behavior Modification Strategies 
• Assistive Technology 
• Calculator 
• Interpreter 
• Other (Specify) :  > This value when selected requires the user to enter text in the 

unlimited text area. If checked and no text is entered a warning message will populate 
that reads ‘Other (Specify)’ text is required.’. 

 
4.  1. Student’s Individual Program is current > This is a single-select drop-list with ‘Yes’ and ‘No’ 
 values. 
 
5. 2. Has the student’s current level of communication been determined through 
 observations and evaluations? > This is a single-select drop-list with ‘Yes’ and ‘No’ values and 
 four check boxes which none or all of them may be checked. 
 



6.  3. Current and longitudinal data across settings in all academic areas include progress 
 monitoring…> This is a single-select drop-list with ‘Yes’ and ‘No’ values. This section also 
 includes the following fields: 

• Current Data> This is a single-select drop-list with ‘Yes’ and ‘No’ values. 
• School Year :> This is a 50 character limit text field. 
• Longitudinal Data (across time and settings)> This is a 50 character limit text field. 
• LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE 

COMMITTEE DECISION (Indicate all that apply) >This is a multi-select field with the 
following values: 

 Individual Education Program 
 Due Process Folder 
 Classroom Observation 
 Diagnostic Assessment 
 Informal Assessment 
 Evidence of Interventions (academic and behavioral) 
 Student Work Folder (general core curriculum) 
 Other (Specify) >This value has an unlimited character text area if selected user 

must enter text or a warning message will populate that reads: ‘Other (Specify)’ 
text is required.’ 

• Comments (Optional):> This is an unlimited character text area. 

 
7. 4. Demonstrates cognitive ability and adaptive behavior which prevent completion of the 
 Kentucky Core Academic Standards… > This is a single-select drop-list with ‘Yes’ and ‘No’ 
 values. This section also includes the following fields: 

• LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE 
COMMITTEE DECISION (Indicate all that apply) >This is a multi-select field with the 
following values: 

 Individual Education Program 
 Due Process Folder 
 Classroom Observation 
 Diagnostic Assessment 
 Informal Assessment 
 Evidence of Interventions (academic and behavioral) 
 Student Work Folder (general core curriculum) 
 Other (Specify) >This value has an unlimited character text area if selected user 

must enter text or a warning message will populate that reads: ‘Other (Specify)’ 
text is required.’ 

• Comments (Optional):> This is an unlimited character text area. 

 

8. 5.  The student’s inability to complete the Kentucky Core Academic Standards is not the 
 result of excessive or extended absences… > This is a single-select drop-list with ‘Yes’ and 
 ‘No’ values. This section also includes the following fields: 

• LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE 
COMMITTEE DECISION (Indicate all that apply) >This is a multi-select field with the 
following values: 

 Individual Education Program 
 Due Process Folder 
 Classroom Observation 
 Diagnostic Assessment 
 Informal Assessment 
 Evidence of Interventions (academic and behavioral) 
 Student Work Folder (general core curriculum) 



 Other (Specify) >This value has an unlimited character text area if selected user 
must enter text or a warning message will populate that reads: ‘Other (Specify)’ 
text is required.’ 

• Comments (Optional):> This is an unlimited character text area. 

 

9. 6. Current adaptive behavior requires extensive, individualized direct instruction across 
 multiple settings… > This is a single-select drop-list with ‘Yes’ and ‘No’ values. This section 
 also includes the following fields: 

• LOCATION OF DOCUMENTATION TO SUPPORT ADMISSIONS AND RELEASE 
COMMITTEE DECISION (Indicate all that apply) >This is a multi-select field with the 
following values: 

 Individual Education Program 
 Due Process Folder 
 Classroom Observation 
 Diagnostic Assessment 
 Informal Assessment 
 Evidence of Interventions (academic and behavioral) 
 Student Work Folder (general core curriculum) 
 Other (Specify) >This value has an unlimited character text area if selected user 

must enter text or a warning message will populate that reads: ‘Other (Specify)’ 
text is required.’ 

• Comments (Optional):> This is an unlimited character text area. 

 

10. 7.  At this time the Admissions and Release Committee members agree that the student 
 meets the participation guidelines for Kentucky’s Alternate Assessment…. > This is a 
 single-select drop-list with ‘Yes’ and ‘No’ values. 

 

11. 8. The Admissions and Release Committee has explained the difference between 
 Alternative High School Diploma and a High School Diploma. > This is a single-select drop-
 list with ‘Yes’ and ‘No’ values. 

 

12.  9. The parent was provided a copy of the Alternate Assessment Parent Guide with an 
 opportunity to ask questions. If yes, indicate below when the guide was provided to the 
 parents. > This is a single-select drop-list with ‘Yes’ and ‘No’ values. This section also includes 
 the following: 

• Prior to ARC > check box 
• During the ARC > check box 
• Other: > check box with a 50 character limit text field 
• Date Guide Provided to Parents: > Calendar field with MM/DD/YYYY format. 

 
 
13. 10. I understand that my child will be participating in the Kentucky Alternate Assessment 
 and the participation guidelines will be reviewed on an annual basis. > This is a single-
 select drop-list with ‘Yes’ and ‘No’ values. 

 



14. 11. Prior to being considered for placement into Performance Dimension B: … >This is a 
 single-select drop-list with ‘Yes’ and ‘No’ values.  There is also a ‘Comments (Optional):’ unlimited 
 character text area. 

 

15. 12. Indicate the appropriate grade level the student will be assigned to for this school 
 year: Grade:> This is a five character limit text field. 

 

16. ADDITIONAL COMMENTS HERE: > This is an unlimited character text area. 

  
 

Supports and Modifications 
UI: 

 
Print: 

 
 
1.  Program Modifications/Supports for school personnel that will be provided: > This editor 
 has a check box that reads ‘Not needed at this time’ along with an unlimited character text area
 and a template bank with the following option: 

  
 

Least Restrictive Environment 
UI: 

 
Print: 

 
 
1. LRE and General Education: > This is an unlimited character text area. 
 
 
 
Special Ed Services 
UI: 



 
Print: 

 
 
1. Special Ed Service Provided List> This is a list editor that displays the Service Provided, Time, 
 Start Date and End Date of each service that is saved. 
 
2.  *Service > This is a red required single-select drop-list with only the value ‘Special Education’. 
 This drop-list is editable in System Administration>Special Ed>Services.  
 *It is advised that users not add or delete values for this field as they will not sync to state and 
 could affect historical documents. 
 
3. Service Provider > This is a single-select drop-list.  This drop-list is editable in System 
 Administration>Special Ed>Service Providers. The available list of providers are those providers 
 that have been identified ‘Special Ed’ within Census>District Assignments>Employment 
 Assignment Information. This list can further be scoped by ‘District’ or ‘School’.  This option is 
 available in System Admin>Special Ed>Preferences>Use Scope for SPED Staff/Advisors/Service 
 Providers/Evaluators.  If ‘Yes’ is selected then only those Service Providers for that school will 
 populate, if ‘No’ then all ‘Special Ed’ designated staff will populate in the drop-list. This field does 
 not print. 
 
4. Service Position> This is a single-select drop-list.  This drop-list is editable in System 
 Administration>Special Ed>Service Positions. The KDE has provided the current approved 
 positions found in the list.  
 *It is advised that users not add or delete values for this field as they will not sync to state and 
 could affect historical documents.  
 This field prints in the ‘Service Provider (by Position)’ column. 
 
5. Location: > This is a 50 character text field. 
 
 
 
6. *Start Date > This is a red required calendar date field in MM/DD/YYYY format. This auto 
 populates as the same date as the IEP ‘Start Date’ and it is editable. If user attempts to save 
 without  completing this field, a warning message populates that reads: ‘Start Date is required’ 

 



7.  *End Date > This is a red required calendar date field in MM/DD/YYYY format. This auto 
 populates one year minus one day from the ‘Start Date’ and it is editable. If user  attempts to 
 save without completing this field, a warning message populates that reads: ‘End Date is 
 required’ 

 

8.  *Minutes per Service Frequency >This is a red required 1-4 numerical character(s) field. If user 
 attempts to save prior to completing this field a warning message populates that reads: ‘Only 
 whole numbers are allowed for this field. Your entry is required.’   

 

9. *Service Frequency > This is a red required 1-4 numerical character(s) field. If user 
 attempts to save prior to completing this field a warning message populates that reads: ‘Only 
 whole numbers are allowed for this field. Your entry is required.’ 

 

10. *Service Period > This is a red required single-select drop-list with the following hard-coded 
 values: 

• year 
• month 
• week 
• day 

 If user attempts to save the editor without selecting a value a warning message populates that 
 reads: ‘serviceFreqPeriod is required’ 
 
11. New Service Provided> This tool bar button allows users to add multiple services. 
  

 
 
Related Services 
UI: 

 
Print: 

 
 
1. Service Provided List> This is a list editor that displays the Service Provided, Time, Start Date 
 and End Date of each service that is saved. 
 



2.  *Service > This is a red required single-select drop-list with the following hard-coded values: 

  

  
 
 This drop-list is editable in System Administration>Special Ed>Services.  
 *It is advised that users not add or delete values for this field as they will not sync to state and 
 could affect historical documents. It could also affect several canned and customized reports. 
 
3. Service Provider > This is a single-select drop-list.  This drop-list is editable in System 
 Administration>Special Ed>Service Providers. The available list of providers are those providers 
 that have been identified ‘Special Ed’ within Census>District Assignments>Employment 
 Assignment Information. This list can further be scoped by ‘District’ or ‘School’.  This option is 
 available in System Admin>Special Ed>Preferences>Use Scope for SPED Staff/Advisors/Service 
 Providers/Evaluators.  If ‘Yes’ is selected then only those Service Providers for that school will 
 populate, if ‘No’ then all ‘Special Ed’ designated staff will populate in the drop-list. This field does 
 not print. 
 
4. Service Position> This is a single-select drop-list.  This drop-list is editable in System 
 Administration>Special Ed>Service Positions. The KDE has provided the current approved 
 positions found in the list.  
 *It is advised that users not add or delete values for this field as they will not sync to state and 
 could affect historical documents. 
 This field prints in the ‘Service Provider (by Position)’ column. 
 
5. Location: > This is a 50 character text field. 
 
 
 
6. *Start Date > This is a red required calendar date field in MM/DD/YYYY format. This auto 
 populates as the same date as the IEP ‘Start Date’ and it is editable. If user attempts to save 
 without  completing this field, a warning message populates that reads: ‘Start Date is required’ 

 

7.  *End Date > This is a red required calendar date field in MM/DD/YYYY format. This auto 
 populates one year minus one day from the ‘Start Date’ and it is editable. If user  attempts to 
 save without completing this field, a warning message populates that reads: ‘End Date is 
 required’ 

 

8.  *Minutes per Service Frequency >This is a red required 1-4 numerical character(s) field. If user 
 attempts to save prior to completing this field a warning message populates that reads: ‘Only 
 whole numbers are allowed for this field. Your entry is required.’   

 



9. *Service Frequency > This is a red required 1-4 numerical character(s) field. If user 
 attempts to save prior to completing this field a warning message populates that reads: ‘Only 
 whole numbers are allowed for this field. Your entry is required.’ 

 

10. *Service Period > This is a red required single-select drop-list with the following hard-coded 
 values: 

• year 
• month 
• week 
• day 

 
 
11. New Service Provided> This tool bar button allows users to add multiple services. 
  

 
 
Extended School Year 
UI: 

 
Print: 

 
 
1.  Are extended school year services required for this student? > This section has three single-
 select check boxes ‘Yes’, ‘No’ and ‘More Data Needed’.  
 
2. If the ARC determines ESY services are to be provided, describe the service and indicate 
 to which annual goal or goals the service is related…. > This is an unlimited character text 
 area with a template bank. The template bank can be edited in System Administration>Special 
 Ed> Template Banks>Template Type>KY IEP: Extended School Year. 
 

 

 

 
 
 
 
 
 
  

 
 
 


